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Community Arts is responsible on behalf of West Lothian Council Education Services for the administration of Grant Assistance to Arts Organisations and Individuals. When considering applications for grant assistance, Community Arts will be particularly concerned with the value and relevance to the community of the proposed project / expenditure and to the contribution made by the organisation to the development and promotion of the arts within West Lothian.

APPLICATIONS MUST BE RECEIVED BY 1 MARCH 2013 TO BE CONSIDERED FOR THIS FINANCIAL YEAR
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a) Voluntary Arts Organisations within West Lothian

b) Groups organising arts activities specially for young people in West Lothian
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· Applications for grants cannot be made in retrospect. Any expenditure already made will not be considered as part of the application.

· Organisations will not receive more than one grant from each category in any one financial year.

· All information requested in the application form is required before any grant can be considered.

· Organisations applying for grants are expected to demonstrate that they will incorporate equal opportunities, principles and legislation into their policy and practices.

· Each grant application will be considered on its merit and West Lothian Council reserves the right to reject any application which does not meet the required criteria.

· Applications should be received a minimum of 3 months prior to the project for which assistance is requested.

· Organisations in receipt of assistance are required to acknowledge this support on all publicity material.


A. Purchasing equipment

A grant of up to 50% may be available in order to purchase essential equipment. A quote must be submitted with the application form. Applications cannot be considered for uniforms. Organisations considered for funding under this category may be encouraged to seek partnership funding from other sources eg. National Lottery in order to maximise funding available.

Maximum grant £1000 (additional funds may be available to organisations seeking partnership funding from other sources)

B. Forming a Club, Society or Organisation

Groups of individuals wishing to form a Club, Organisation or Society with an arts interest may apply for a grant to assist in this process.

Maximum Grant £200

C. Projects

Organisations may seek assistance with the costs incurred in promoting a project, performance or event organised by its members. Preference will be given to projects which take place in West Lothian and will be awarded on an individual basis. Organisations must submit a detailed breakdown of projected income and expenditure with the application. A final report must be submitted on completion of the project with records and receipts of all income and expenditure.

Up to 50% may be awarded for this purpose up to a maximum grant of £2000 or funding may be awarded as a Guarantee Against Loss to an agreed maximum.

D. Professional Fees

Organisations may apply for a grant of up to 75% of the cost incurred in engaging the services of a professional artist, tutor or performer to lead specialist workshops which are additional to the organisation’s usual programme.

Maximum Grant - £300


Name of organisation




        Contact Person A


Contact Person B


Name


Position in Organisation

Address

Post Code


Telephone


E-mail Address

If you are a branch of a larger organisation, please give the name of your parent body.



Are you a new organisation?



Yes

No

If no, how long has your organisation been running?











Years

Where does your organisation meet?

Name and address of venue:

Please tick the box that best describes the work of your organisation (tick one box only)

       Arts




Drug and alcohol issues


     Older People

       Advice and information


Health Issues



     Physical disabilities

       Anti-poverty



Homelessness and housing issues
     Transport

       Children and families


Learning disabilities


     Volunteering

       Community and neighbourhood support
Learning opportunities


     Voluntary Sector Support

       Counselling




Mental Health



     Youth Work

Which of the following best describes your organisation? (tick one box only)


         Registered Charity





Voluntary or community organisation


         Company






Other (please specify)

What need in the community does your organisation aim to meet? 



What is funding application for?
 Purchase of Equipment         Start Up        Fees          Specific Project


What is the total cost involved?


How much are you applying for?

How will the funding be spent?

Please provide a breakdown of projected income and expenditure relating to applications for fees and specific projects.

	Income (where appropriate)
	    
	Expenditure


	

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	
	£
	
	£

	                           Total Income
	£
	                Total Expenditure
	£


Who will benefit from the funding and how?


How many people will participate in the arts as a result of this grant?


Artists/Performers


Audience


Others  


How many people are required to sign each cheque for your bank account?

Name of Bank

Address of Bank


Name on Bank Account


Account Number





Sort Code


Applications will not normally be considered unless all of the following information has been received.

Please tick to indicate that you have submitted this information with your application.


Memorandum of Association or Constitution


Quotes (where applicable)

Most recent financial statement



Most recent bank statement

Breakdown of projected income and expenditure relating to this application 


I confirm that I am authorised to submit this application on behalf of my group.

I also confirm that all information given is accurate and that, if awarded funding the organisation will comply with West Lothian Council’s conditions of funding (attached)

Contact Person A





Contact Person B


Signature






Signature


Print Name






Print Name



Date







Date



Position






Position


Applications may be submitted at any time throughout the year.

Community Arts will acknowledge all applications for grant assistance received within 3 working days.

We will inform all applicants in writing, the outcome of their application within 30 working days if all relevant information has been provided.

Advice and guidance on completing this form can be obtained from:


Community Arts


Telephone: 01506 773858

West Lothian Council

Email: arts@westlothian.gov.uk


Howden Park Centre



Howden, Livingston


EH54 6AE

	Previous grant
	Date issued
	Amount


	Art Form
	

	Ward
	

	Life Stage
	

	Database updated
	Arts
	General








Date


Signature

	Grant Received
	
	

	Acknowledged and passed to  monitoring officer
	
	

	All information received
	
	

	Manager Authorisation
	
	

	Cheque & Survey Issued
	
	

	Applicant acknowledges receipt of cheque
	
	




The following conditions must be met if you are awarded funding by West Lothian Council.  Failure to meet these conditions may result in repayment to the Council of the amount awarded and can affect future application.  Additional conditions of funding may be set by the Council at its discretion.


1. Funding and other assistance in kind are given for the purpose described in the application and should not be used for any other purpose without West Lothian Council’s prior approval. Misuse may result in repayment of amount awarded being required, other assistance being cancelled and future support being refused.

2. If costs are less than the amount specified on the funding application, the surplus will be repaid to the Council within one year.


3. Funding is allocated for this project/activity only, as described in the application form.  There is no guarantee that further funds will be available in the future.

4. West Lothian Council’s liability shall be to make payment of the funding to the organisation, once awarded. All other liabilities are the responsibility of the organisation receiving the funding.  The Council is not liable for any losses or costs arising from a failure to make payment on any agreed date.

5. Funding award will not be increased should the organisation overspend.

6. West Lothian Council will not fund costs incurred prior to the application for funding being made.

7. West Lothian Council will not fund repairs/improvements to premises not owned by or leased to the organisation.


8. The organisation will, at any time, if requested by an authorised officer of the Council, provide information or copies of financial records, or make available for inspection any items purchased or information relating to projects or activities carried out with council funding.

9. Key partner organisations in receipt of council funding will be required to enter into a detailed agreement with the Council, reflecting the level of funding provided and the Council’s expectations.


10. Any equipment purchased with funding from West Lothian Council must: be owned and controlled by the organisation; be stored securely and adequately insured. Any insurance money claimed on this equipment will revert to the Council should it not be replaced; be fully and properly maintained; not be disposed of without the prior permission of West Lothian Council; revert to West Lothian Council should the organisation cease to exist for any reason.


11. Where funding is given for the acquisition or improvement of land or buildings, it is the responsibility of the organisation to provide adequate insurance and all necessary consents must be obtained prior to commencing work.


12. The organisation will ensure that policies and practices minimise detrimental effects to the environment and complement the Council’s commitment to protecting and improving the environment of West Lothian.


13. The organisation will avoid discrimination in recruitment and conditions of employment and make efforts to be an equal opportunities employer.  In both service provision and employment matters, the policies and practices of the organisation will at all times conform to the Equal Pay Act 1970, the Sex Discrimination Act 1975, the Race Relations Act 1976, the Disability Discrimination Act 1995 and the Health and Safety at Work Act 1974.

West Lothian Council 2012 to 2013					


Funding Application – Arts Grants for Voluntary Organisations





Name of Organisation:





Grants will be awarded for the following purposes:





Guidelines for Applicants








Section 1 – Organisation Details

























































































Section 2 – What is application for?
















































































Section 3 – Banking Information





Section 4 – Supporting Information





Section 6 – Advice & Guidance





Section 7 – For Office Use Only





Data Protection


Please note that the information supplied on this form will be used for accounting and statistical purposes.


Your contact details are also held on a database.


We will use this information to correspond with you, send details of funding schemes and information about our service.
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Organisations Eligible for Awards
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Section 5 – Declaration




















West Lothian Council Standard Conditions of Funding





Use of Funding





Scope of West Lothian Council Funding





Providing Information to the Council





Use of Equipment





Insurance





Environment





Recruitment and Conditions of Employment
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